Erskine Stewart’s Melville Schools are currently recruiting for a After School and Holiday Club Deputy Manager to join the Junior School on a temporary basis until August 2026 (subject to satisfactory pre-employment checks). The role is part time.  During term time, your hours of work will be Monday to Friday, 1:30pm to 6pm, a paid working week of 22.5 hours. During holiday club, your hours of work will be 26.25 hours per week which will be agreed on a rota basis. 
The salary will be £20,207 to £22,205 pro-rated per annum. Remuneration is dependent on skills and experience.  The role is based at the Queensferry Road site.
The purpose of the role is lead an effective and highly motivated team to deliver quality out of school care which meets the needs of children and their families and will include such duties as:

· To work on the floor to support children and staff and to be included in staff ratios. 
· To support and mentor the Practitioners on a daily basis and to evaluate the quality of the provision on a weekly basis. 
· In the absence of the ASC/HC Manager at Queensferry Road, to assume full responsibility for the ASC, to carry out the essential tasks to ensure the ASC runs effectively, and to liaise with the e-Plus Manager to support the ASC team to ensure the National Care Standards are being met and staff ratios are maintained. 
The successful candidate must:
· Have experience of working with children
· Have experience of managing staff.
· Ideally hold Level 9 or SVQ4 qualification however candidates who are working towards either qualification or GTC registered 
· Be a team player who relates well to others
· Have the ability to multi-task and prioritise own workload with good attention to detail
· Be a kind and enthusiastic person who puts the interests of the children first
· Be responsible and well organised
· Demonstrate and commit to the values of ESMS.
The ideal candidate will have knowledge of Microsoft 365.
To learn more about this role, please access the job description provided. 
	Eligibility 
	ESMS is unable to sponsor the employment of international workers in this role. International applicants will therefore be unable to apply for and secure a Skilled Worker visa. The successful candidate will only be able to take up this role if they can demonstrate an alternative right work in the UK.


	Benefits 
	Employees get access to a range of benefits including: 
· Free school lunches
· Free Sports’ Club membership, including access to pool and fitness suites
· 25 days annual holiday leave plus 10 days statutory holiday at Christmas and Easter, when the Schools are closed 
· Paid moving house day
· Employer pension contributions of up to 8%
· Death in service benefit
· Family friendly policies, including enhanced maternity leave
· Membership of the ESMS Discount and Benefits Scheme, including a range of discounts at 130,000 retail and entertainment locations
· Employee Assistance Service
· Cycle to work scheme
· Car leasing salary sacrifice scheme
· Annual professional review process
· Regular salary reviews
· Funding towards professional qualifications


	Values
	We are looking for individuals who can embody and promote ESMS values of Kindness, Confidence, Resilience, Integrity, and Curiosity while role modelling behaviours in line with our school pillars of Ambition, Innovation, and Community.



ESMS is committed to safeguarding and promoting the welfare of children and young people. Applicants must undergo child protection screening, including checks with past employers and Disclosure Scotland.
All staff working at ESMS have direct access to young people therefore all posts within the school are considered exempt from the Rehabilitation of Offenders Act 1974.
Any enquiries about this position should be directed to Jarah Penfold, HR Administrator, at recruitment@esms.org.uk or by phone on 0131 347 5897.
Applications should be made via our website: ESMS
The closing date for the position is at 12 noon, Thursday 18 September but applications will be screened and shortlisted as they come in.
